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Housekeeping

• WebEx Chat Feature – Use to ask questions about the 
training content 

• Complete survey for any unanswered questions and 
feedback on the delivery of the content

• Recording the session



Agenda
Resources

NMLS Resource Center 
NMLS Call Center

Transition Requirements/Checklists
MSB, Consumer Finance, Debt New User Training September 20, 2017

Demonstration

Question & Answer

Appendix

https://www.brainshark.com/1/player/en/csbs?pi=zHRzOFemPz8dJgz0&amp;dm=1&amp;r3f1=cff58bd8d4d98193c393f28dd8c3cbdcd9c290fc8bc5cbc4ccd5889bf196cfc1c4c8d58299ee86dfd0cfd692838cfad0c2c1ddc8938988f891d8d785ebdd8b9beed5a881d3d8d1d4ca82cae696c6c6&amp;fb=0


What is NMLS?
• NMLS is the system of record for non-depository, financial 

services licensing or registration in participating state and 
territorial agencies. 

• In these jurisdictions, NMLS is the official system for 
companies and individuals seeking to apply for, amend, 
renew and surrender license authorities managed through 
NMLS. 

• NMLS itself does not grant or deny license authority, 
licensees and regulators use it in conjunction to manage 
the licenses.



RESOURCES
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NMLS Resource Center
• The NMLS Resource Center is the official gateway into 

the NMLS and provides users with tools, tips, news and 
updates.

NMLS.org 

• To easily find the site, search for N-M-L-S in your favorite 
search engine. The site will be one of the first search 
results listed. 

http://mortgage.nationwidelicensingsystem.org/Pages/default.aspx


What is an NMLS Checklist?
• NMLS Checklists are:

• license-specific 
• situation-specific 
• requirements documents 

• Used to communicate to the licensee/applicant state 
regulator requirements: 
• submitted via NMLS
• outside of NMLS 

State Licensing Requirements Page

https://mortgage.nationwidelicensingsystem.org/slr/Pages/default.aspx


State Specific Checklists

Transition is 
Required

September 1st
Go Live 

Use the 
appropriate 

checklist



Transition Overview
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What is the Transition Number?

• The number licensees enter when completing the Company 
Form (MU1)

• This number identifies a licensee as an existing licensee 

• This number communicates to the NMLS that you are not a 
new applicant and to charge the appropriate fee.



Transition Numbers



Helpful Hints

Before form(s) 
submission

• Review 
checklist

After form(s) 
submission

• System 
notifications

• Ensure NMLS 
record is 
current

Tools to keep in 
mind

• Quick Guides -
Company

• NMLS Call 
Center: 855-
NMLS-123

• (855-665-7123)

http://mortgage.nationwidelicensingsystem.org/slr/resources/Pages/CompanyQuickGuides.aspx


NMLS System 
Demonstration
NMLS Training Environment - We use this environment for system 
demonstrations and trainings. All data you see is fictitious 
information. Some fees you see may not be accurate. The look & 
function of the environment reflect exactly what you will see when 
you log in with your username/password the Production 
environment.
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Questions



Appendix
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NMLS Tabs/Sections



NMLS Tabs/Sections



Home Tab

• Access your Company Dashboard
• View/Pay Invoices 
• Update User Profile 
• Reset Password
• Updates Password Question



Filing Tab

• Access your all NMLS Forms 
• Submit New Application, Transition, & Amendment requests
• Submit Financial Statements



MLO Testing & Education Tab

• Mortgage-Related



Tasks Tab

• Mange license item list. License items are notes placed on your license by your 
state regulator related to a missed requirement or a deficiency. 

• Manage Electronic Surety Bonds (may not be applicable)

• Manage Uniform Authorized Agency Reporting (may not be applicable)



Composite View Tab

• Access your company’s profile 
• A record’s composite view includes access to License/Registration List, 

Historical Filings, Advance Change Notices, and any license items 
associated with the record



Admin Tab

• Admins manage Organization Users
• Create
• Delete
• Reset Passwords

• Manage Notifications 



Renewals Tab

• Request your annual renewal



Reports Tab

• Access system-generated reports (excel format)

• See the Report Samples page of the Resource Center for more information

http://mortgage.nationwidelicensingsystem.org/slr/resources/Pages/ReportSamples.aspx


Adding MU2 Associated Individuals
• MU2 Associated Individuals are:

• Direct Owners
• Executive Officers
• Indirect Owners (Marked as Control Individuals)
• Qualifying Individuals (if applicable)
• Branch Managers

• The individuals identified in these roles MUST:
• Have their own NMLS account
• Complete the Individual Form (MU2)
 which is submitted to the regulator as part of the Company Form 

See the Individual (MU2) Form Filing Quick Guide for more information 

http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Individual%20(MU2)%20Form%20Filing.pdf


Adding MU2 Associated Individuals
1. Click Add Individual

2. Search for the individual by First & Last Name or NMLS 
ID.



Adding MU2 Associated Individuals
The individual is shown in the search results?

• Click their NMLS ID Number to select them

• If the system says your company does not have access to the 
individual, the individual must provide Company Access for your 
company to connect with them in NMLS. See the Providing Access 
to a Company Quick Guide for help!

http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Providing-Access-to-a-company.pdf


Adding MU2 Associated Individuals 
The individual is NOT shown in the search results?

• This means the individual doesn’t have an NMLS account yet

• They will have to create an account before you can connect with 
them in NMLS. See the Individual Account Creation Quick Guide 
for Help!

• After the individual’s account is created, the individual must still 
provide Company Access for your company to connect with them in 
NMLS. See the Providing Access to a Company Quick Guide for 
help!

http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Create-an-Individual-Account-Quick-Guide.pdf
http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/Providing-Access-to-a-company.pdf
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